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Occupations related to:


	Planning, organizing and directing business operations


	





Vocabulary





Business – buying and selling goods and services


Management – the direction or control of a business


Administration – maintaining the goals and rules of an organization


Auditor – reviews business practices and financial records


Controller – manages a company’s finances


Human Resource Manager – recruits and interviews employees; gives advice on hiring and training; runs employee programs


Management Analyst – analyzes a company and suggests ways for it to do its work faster and better


Marketing Manager – develops marketing plans to sell a company’s products


Organizational Psychologist – uses psychology to improve how well employees do their jobs and to improve the quality of life at work


Payroll Clerk – makes sure that employees are paid on time and that their paychecks are correct


Secretary – performs the administrative duties of an office

















