Teacher Requirements

Career Orientation Program Binder 
(Requirement for DWE Technical Assistance Visit)
· Frameworks 

· Curriculum Guide

· Course Syllabus

· Lesson Plans

· Minimum Equipment List

· Plan for replacing equipment


· Carl Perkins Equipment List

· Teaching License

· Teacher Information System 

· Professional Development In-service

· Career Orientation Program Philosophy and Information

· DWE Policies and Procedures

· DWE Operational Guide

· Business and Industry Advisory Council

· Professional Memberships

· Class Rosters

· Program Goals/Improvements

· Program Satisfaction

· ACOTA Membership

· CEP List Serve Subscription

· EOC Test Results

· New Teacher In-service certificate

· C/O Program Assessment Checklist

Training Highlights

Understanding and implementing C/O frameworks 

Organization (curriculum order & time frame)

ACOTA Student Contests and submissions

Examples of hands-on activity lessons (lesson development)

Course introduction

Curriculum guide with instruction timeline

Modifying activities for special populations

Approvable Carl Perkins activities

Maintaining and labeling inventory

Combining cluster activities for efficiency

Incorporating self-awareness and career preparation

Integrating math and literacy

Four-year planning with career portfolios

Registering for conferences

Class time management and bell ringers 

Classroom behavior strategies

Specific Training:

· Kuder

· Career OneStop

· ArkOscar

· O*Net

· Real-Life Arkansas / Discover Arkansas

· The Real Game

· Developing Student Career Portfolio

· 4-year planning

· Electronic portfolio with Kuder and/or Career Cruising

· Resume, Letter of Application, and Follow-up Letter

· Post-secondary Education and Training Plans

· Career Ladder

· Assessments relating to career clusters, pathways, programs of study, and careers

· Kuder Career Search with Person Match

· Brain Orientation 

· Personality Typing

· Interest Inventories

· Learning Styles

· Aptitudes (ACT Explore, etc)

· Skills Assessments

· Values (Life & Work)

· ACOTA Student Contests

· Career Poster

· Multi-media (Video & PowerPoint) 

· Scrapbook

· Panorama (Pizza Box)

· Community Service Project

· Finding and Using Resources

· Workforce Ed Co-op Coordinators

· DWE Website (Teacher Information System, Policies and Procedures, and Operational Guide)

· State Support Staff

· ARCOTA website

· ACOTA Officers, by-laws, and student contests

· Career Magazines 

· Career Videos

· Bulletin Board ideas/material

· Guest Speakers 

· Field Trips

· Internet Resource Sites 

· Mentor Model Teachers

