Show Me the Money

ACTIVITY SUBMITTED BY VICKY HOLLINGSHEAD, WASHINGTON JHS

UNIT:

Employment Skills
TASK:

Unit 6 Employment Skills
ACTIVITY TYPE:
SCANS, Integration
APPROXIMATE TIME:
Two weeks
MATERIALS:
Cover stock for booklet, paper, computers for word processing (optional)
PROCEDURE:

1. This activity relates to each objective in the Employment Skills Unit.  Have students complete each step as described below, then create a design for the cover of their books and a table of contents.

2. (6.1, 6.1.1) Compile a vocabulary page of terminology from the frameworks. 

3. (6.2) List the steps in finding a job.  Provide examples of job leads from at least three sources.

4. (6.2.2) Prepare a résumé for student’s current age.  Include a rough draft as well as a typed copy.  Include a cover letter.

5. (6.2.3) Complete sample applications–a generic application form and one from a local business.

6. (6.3) Compile a list of do’s and don’ts for an interview.  Participate in a mock interview and write a sample follow-up (thank-you) letter.

7. (6.4) Compile a list of do’s and don’ts for job success.

8. Reproduce a sample paycheck.  Label the parts correctly.

9. Produce a cover and table of contents as explained in Step 1.  Staple or bind the booklets for students to keep and use as a reference as they begin to enter the world of work.

ENRICHMENT:
     
