What’s Wrong With This Picture?

UNIT:

Employment Skills
TASK:

6.2.3
Complete sample application forms
ACTIVITY TYPE:
SCANS
APPROXIMATE TIME:
One class period
MATERIALS:
Samples of poorly written applications, well-written applications, and blank applications, erasable ink pens
PROCEDURE:

1. Collect several examples of completed applications.  Include both good and bad examples.  If they are actual applications, make sure you blank out all personal information.

2. Hold a classroom discussion about hints for filling out job applications.  Show the class the examples of well-written applications.

3. Divide students into small groups.  Give each group a poorly written application.  Instruct the groups to list on a sheet of paper the things that should have been done differently.  Explain how it could be improved.  

4. After a set period of time, have each group share the things they found wrong on their application and how they would improve it with the rest of the class. 

5. Provide each student with one or more blank applications to complete for practice.

ENRICHMENT:
Locate a professional application, one that is several pages long.  Explain to students that as the responsibilities of a job increase, so do the expectations of employers.  The “long” application is one way that employers use to screen out applicants that are not qualified.  Let them attempt to fill out the application to demonstrate this concept.
