Unit Six

Employment Skills

Writing Prompts

6.1 Define terms related to employment skills.

· How does a person get experience if he/she has never had a job?

· Give an example of a time when you have:

Participated as a member of a team

Taught someone a new skill

Exercised leadership

Negotiated an agreement

6.2 List steps for finding a job.

· List at least five adults (not parents) that you feel comfortable talking to.  Why is it easy to talk to these adults?

· Where would you go, what resources would you use to find a job?

6.3 List types of information needed in preparing a resumé.

· What skills or abilities have you developed as a result of the activities you participate in?

· Make a statement about what you hope to accomplish in school and what you hope to “become.”

6.4 Identify information needed in preparing an application form.

· What teacher would you ask to be a reference for a job?  Why?

· “Behold the turtle: he only makes progress when he sticks his neck out.”

James Bryant Conant   

Is there a lesson there for people too?

6.5 List factors that contribute to a successful interview.

· What is your “pet peeve?”  In other words, what behavior by other people really gets on your nerves?

· What are your “nervous habits?”

6.6 Discuss job management skills.

· Define the following terms:

Integrity

Trustworthiness

Diligence

Name someone you know that exhibits these traits.

· Why are your school habits important preparation for your job?

Math Prompts

6.1 Define terms related to employment skills.

· The average person will change careers approximately seven times before retirement.  If a person begins working full-time at eighteen and retires at sixty-seven, assuming that he/she spends the same amount of time in each career (highly unlikely), how many years would that person work in each career?
6.2 List steps for finding a job.

· Ambrose has ten people on his “network” list.  If he contacts eight of those people about his job interests, and they each contact two, and those people contact one person each, how many people will directly or indirectly be aware of  Ambrose’s job interests?

6.3 List types of information needed in preparing a resumé.

· Carlos has listed the following work experience on his resumé.  How long did Carlos work at each job?

Bob’s Market
Grocery Bagger
June 8, 2002​-August 25, 2002

Mrs. Singer
Child Care

November 11, 2001-May 31, 2002

Mr. Romulo
Lawn Care

April 25, 2001-October 15, 2001

6.4 Identify information needed in preparing an application form.

· Write the following problems in numerals:

Forty-seven and three tenths

Seventy-five and seven hundredths

Seven hundred thirty-three and five thousandths

Fifty-eight and thirty-three ten thousandths

Six hundred eight thousandths

6.5 List factors that contribute to a successful interview.

· Josh has an interview at 3:00 pm on Wednesday, but he has to decide if he should request a different time because he has to be home at 5:00 pm to take care of his little brother.  It will take him twenty minutes to drive to the employer’s office, and he wants to arrive about ten minutes early.  The personnel manager told him the interview would last about thirty minutes.   Should Josh request a different time for the interview?

6.6 Discuss job management skills.

· Latrice just received her first paycheck from her first job!  She was really surprised when she saw the total.  She worked twenty hours at the hourly rate of $6.50, but she forgot about taxes.  What was Latrice’s gross pay?  If 25% of her earnings were withheld for taxes, how much was her net pay?

