Curriculum Content Frameworks 

Senior Seminar
Grade Levels: 12








Prerequisites: None

Course Code #: 493890

Course Description:  A one-semester student project-based course designed to allow students the opportunity to synthesize learned information through career scenarios.  This class will enhance existing programs of study by emphasizing technical research, academic integration, oral presentations, as well as interactions between the students and community/business leaders.  This one semester class can count as 1/2 elective credit toward the completion of any program of study.
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UNIT I: INTRO TO SENIOR SEMINAR PROGRAM

Unit Terms:  budget, career ladder, career pathway, career portfolio, career readiness certificates, interest inventory, labor laws, orientation, student youth organization, transferable skills, volunteer


CAREER and TECHNICAL SKILLS


ACADEMIC and WORKPLACE SKILLS

              What the Student Should be Able to Do




 What the Instruction Should Reinforce
	Knowledge
	Application
	Skill Group
	Skills
	Description

	1.1  Define terms related to

       the Senior Seminar 

       Program
	 1.1.1 Apply terminology in 

         appropriate situations


	Foundation
	Reading

Listening

Writing

Speaking
	Applies and understands technical words that pertain to the subject [1.3.6]

Comprehends ideas and concepts related to Internship Program [1.2.1]

Uses words appropriately [1.6.21]

Applies/uses technical terms as appropriate to audience [1.5.2]

	1.2  Identify personal strengths 

       and weaknesses,   

       likes/dislikes,  skills and 

       aptitudes
	1.2.1  Correlate personality profiles 

          to appropriate career paths

1.2.2  Correlate interest inventories

          to appropriate career paths

1.2.3  Correlate aptitude tests to

          appropriate career paths
	Foundation

Personal 

Management

Foundation
	Reading

Writing

Career Awareness,

Development and

Mobility

Writing


	Applies information to new situations [1.3.5]

Analyzes data, summarizes results, and makes conclusions [1.6.2]

Analyzes own knowledge, skills, and ability [3.1.2]

Organizes information into an appropriate format [1.6.10]

	1.3  Examine application and 

       essay requirements for 

       schools
	1.3.1  Develop applications for post-

           secondary schools

1.3.2  Develop essays for post-

          secondary options
	Foundation


	Reading

Writing
	Determines what information is needed [1.3.10]

Applies rules of grammar, punctuation, capitalization, and spelling [1.6.3]

	1.4  Discuss scholarships, 

       grants, work-study, and 

      other financial aid 

      opportunities  
	1.4.1  Investigate government 

          programs

1.4.2  Investigate national scholarship

          opportunities

1.4.3  Investigate state scholarship 

          opportunities
	Foundation
	Listening

Reading
	Evaluates oral information/presentation [1.2.2]

Listens for content [1.2.3]

Analyzes and applies what has been read to specific 

task [1.3.2]



	1.5  List characteristics of a 

       caring community
	1.5.1  Investigate community 

          resources

1.5.2  Identify volunteer options
	Foundation

Interpersonal
	Writing

Cultural Diversity
	Communicates thoughts, ideas, or facts in written form in a clear, concise manner [1.6.6]

Comprehends ideas and concepts related to a culturally diverse community [2.2.1]


UNIT II: BASIC JOB SKILLS

Unit Terms:  aptitude, barriers, Career OneStop, commitment, communication, competencies, confidentiality, cooperation, credibility, dependability, diversity, honesty, initiative, integrity, interests,  KeyTrain, Kuder, loyalty, morale, O*Net, OOH, performance, perseverance, policy, positive work attitude, procedure, punctuality, skills, WorkKeys


CAREER and TECHNICAL SKILLS


ACADEMIC and WORKPLACE SKILLS
              What the Student Should be Able to Do




 What the Instruction Should Reinforce
	Knowledge
	Application
	Skill Group
	Skill
	Description

	2.1  Define terms related to 

       succeeding on the job
	 2.1.1 Apply terminology in 

         appropriate situations


	Foundation
	Reading

Listening

Writing

Speaking
	Applies and understands technical words that pertain to the subject [1.3.6]

Comprehends ideas and concepts related to Internship Program [1.2.1]

Uses words appropriately [1.6.21]

Applies/uses technical terms as appropriate to audience [1.5.2]

	2.2  Explain reasons for  

       acquiring and organizing  

       information
	2.2.1 Demonstrate the ability to

         acquire, organize, and 

         present information
	Applied reading


	Reading
	Analyzes and applies what is read to a specific task [1.3.2]

	2.3 Identify barriers to good 

        communication
	2.3.1  Review ineffective

          communication situations

          and the reasons creating

          the problem
	Foundation
	Listening

Speaking
	Evaluates oral information/presentation [1.2.2]

Uses verbal language and other cues to the audience and the occasion [1.5.14]

	2.4 Critique appropriate  communication strategies         in a given situation


	2.4.1 Demonstrate effective 

        communication in various

        situations
	Foundation
	Observation
	Uses verbal language and other cues to the audience and the occasion [1.5.14]

	2.5 Extract multiple pieces of

       information from workplace

      graphics; interpret, compare, 

      and make decisions based on

      different formats
	 2.5.1 Demonstrate effective 

         research and interpretation  

         skills
	Foundation
	Reading
	Locates pertinent information in documents, such as manuals, graphs, and schedules to perform tasks [1.3.18]

	2.6  Apply the need for 

       accurate written directions

       to complete a task
	2.6.1  Demonstrate the ability to 

         write accurate, concise

         directions for a given task
	Foundation
	Writing
	Organizes information into an appropriate format [1.6.10]



	2.7  Critique personal 

       traits of an effective 

       employee
	2.7.1  Discuss/analyze work

          ethic and worker habits 

2.7.2  Compare/contrast worker

          attitudes for worker

          morale

2.7.3  Demonstrate admirable

          personal qualities of an

          effective employee
	Personal Management

Interpersonal Skills
	Integrity/Honesty/Work Ethic

Teamwork
	Describes desirable worker characteristics [3.2.3]

Describes/explains significance of integrity, honesty, and work ethics [3.2.4] 

Recognizes effects of positive and negative attitudes on co-workers [2.6.4]

Demonstrates understanding, friendliness, adaptability, empathy, and politeness in new and ongoing group settings [2.6.3]

	2.8  Analyze personal values, 

       aptitudes, interests, justify   

       career goals and the 

       strategies needed to reach 

       them
	2.8.1  Use Kuder, KeyTrain, and

          other resources to see if

          goals are realistic

2.8.2  Use resources to establish

          a realistic and concrete

          career action plan

      
	Thinking

Personal Management
	Knowing How to Learn

Career Awareness, Development, and Mobility
	Locates appropriate learning resources to acquire or improve knowledge and skills [4.3.3]

Develops and initiates a plan for self-improvement [3.5.4]


UNIT III: INTERPERSONAL SKILLS

Unit Terms:  appearance, adaptability, barriers, budget, cooperation, coping, dependability, emotions, flexibility, health/fitness, honesty, initiative, integrity, loyalty, maturity, moral,  organizational skills, problem solving, punctuality, reliability, respect, responsibility, self-discipline, self-esteem, sociability, stereotype, stress, time management, work ethic, work values


CAREER and TECHNICAL SKILLS


ACADEMIC and WORKPLACE SKILLS

              What the Student Should be Able to Do




 What the Instruction Should Reinforce
	Knowledge
	Application
	Skill Group
	Skill
	Description

	3.1  Define terms related to

       interpersonal skills
	 3.1.1 Apply terminology in 

         appropriate situations


	Foundation
	Reading

Listening

Writing

Speaking
	Applies and understands technical words that pertain to the subject [1.3.6]

Comprehends ideas and concepts related to Internship Program [1.2.1]

Uses words appropriately [1.6.21]

Applies/uses technical terms as appropriate to audience [1.5.2]

	3.2  Integrate the connection 

     between taking responsibility 

     and achieving success on the

     job


	3.2.1  Generalize similarities 

          between student evaluations 

          and workplace evaluations

3.2.2   Explain the importance of 

           taking responsibility for 

           team projects

3.2.3  Explain consequences of 

          meeting/failing performance

          requirements
	Self management

Self management
	Organizational effectiveness

Responsibility
	Organizes information in an appropriate format [1.6.10]

Accepts responsibility for position [3.4.1]

Comprehends ideas and concepts related to achieving success on the job [3.4.2]



	3.3  Summarize approaches to 

       resolving conflicts


	3.3.1  Develop a plan to implement 

        personal conflict resolution 

        strategies


	Thinking

Interpersonal

Personal Management


	Problem-solving

Negotiation

Career Awareness, Development, & Mobility
	Recognizes and defines problem [4.4.8]

Revises plan of action indicated by findings [4.4.9]

Assists in reaching a settlement/conclusion through compromise[2.5.1]

Identifies education and training needed to achieve goals [3.1.8]

	3.4  Define the 7-step decision-

       making process
	3.4.1  Demonstrate various 

          strategies for the decision     

          making process to achieve

          personal goals

3.4.2  Write a 7-step decision-

          making plan to reach a career 

          goal
	Thinking
	Decision-making
	Identifies pros and cons to assist in decision-making

[4.2.7]

Demonstrates decision-making skills [4.2.4]




UNIT IV: WORKPLACE SKILLS

Unit Terms:  advancement, budget, business etiquette, collaboration, compliance, compromise, confidentiality, conflict resolution, consensus, consequence, delegate, discrimination, diversity, ethics, libel, negotiation, networking, objective, plagiarism, policy, prioritize, procedure, productivity, promotion, punctuality,  teamwork, workplace politics


CAREER and TECHNICAL SKILLS


ACADEMIC and WORKPLACE SKILLS

              What the Student Should be Able to Do




 What the Instruction Should Reinforce
	Knowledge
	Application
	Skill Group
	Skill
	Description

	4.1  Define terms related to 

       workplace skills


	 4.1.1 Apply terminology in 

         appropriate situations


	Foundation
	Reading

Listening

Writing

Speaking
	Applies and understands technical words that pertain to the subject [1.3.6]

Comprehends ideas and concepts related to Internship Program [1.2.1]

Uses words appropriately [1.6.21]

Applies/uses technical terms as appropriate to audience [1.5.2]

	4.2  Identify human relations 

        skills needed by

        employers and employees


	4.2.1 Demonstrate a win-win

         situation between an 

         employee and employer


	Interpersonal


	Cultural Diversity


	Comprehends ideas and concepts related to workplace [2.2.1]



	4.3  Identify public 

       speaking skills and 

       characteristics needed 

        for workplace
	4.3.1  Present information to

           a group

4.3.2  Role-play positive and

          negative workplace

          communication
	Interpersonal

Foundation
	Teamwork

Speaking

	Demonstrates understanding, friendliness, adaptability, empathy, and politeness in new and ongoing group settings [2.6.3]

Participates in conversation, discussion, and group presentations [1.5.8]

	4.4 Describe what employers

      expect of employees


	4.4.1 Discuss anticipated 

         problems in meeting 

        employer’s expectations

4.4.2  Recommend realistic 

          employer expectations


	Personal management


	Work habits

Organizational Effectiveness


	Presents positive image of personal attitudes and abilities [3.5.7]

Adapts to organizational goals [3.3.1]



	4.5  Identify standards used 

       in the workplace


	4.5.1  Assess company's policies

          and procedures

4.5.2  Comprehends state and

          federal rules and 

          regulations

4.5.3  Analyze business ethics 

         and standard practices


	Personal Management


	Integrity/Honesty/

Work Ethic

Organizational Effectiveness


	Chooses ethical course of action [3.2.1]

Complies with safety and health rules in a given work environment [3.2.2]

Follows established rules, regulations, and policies [3.2.5]

Analyzes mission statement, work objectives, and implementation plans [3.3.3]

Comprehends the organization's modes of operation [3.3.5]

	4.6  Discuss desirable 

       personal qualities of

       an effective employee


	4.6.1  View, analyze, discuss,

          and write a critique of

          situations regarding

          effective employee 

          traits

4.6.2  Compare/contrast 

          appropriate and

          inappropriate work

          attitudes

4.6.3  Demonstrate admirable 

          employee traits
	Thinking

Foundation

Personal Management
	Reasoning

Writing

Responsibility


	Describes desirable worker characteristics [3.2.3]

Describes/Explains significance of integrity, honesty, and work ethics [3.2.4]

Presents answer/conclusions in a clear and understandable form [1.6.13]

Sets high standards for self

in completion of task [3.4.9]

	4.7  Explain the importance 

       of time management


	4.7.1  Maintain a project 

           timeline  planner
	Personal Management
	Responsibility
	Exhibits enthusiasm in approaching and completing tasks [3.4.3]

	4.8  Assess characteristics

       of effective leaders
	4.8.1 Compare different 

         types of leadership 

         styles

4.8.2  Demonstrate effective

           leadership qualities
	Interpersonal
	Leadership
	Comprehends ideas and concepts related to leadership [2.4.2]

Delegates responsibility to an individual within a group of team [2.4.4]

Directs individuals in the performance of a specific task [2.4.5]

Organizes group in planning and performing a specific task [2.4.9]

	4.9   Justify components 

        of project development


	4.9.1 Prepare documents

           needed for the project

           development process

4.9.2  Develop a budget 

            based on current

            income/expenses

            and cost effectiveness


	Foundation

Managing Resources

Foundation
	Business writing

Applied Mathematics

Speaking
	Records data [1.6.16]

Writes appropriate entries [1.6.22]

Applies addition, subtraction, and division to real-world situations [1.1.1]

Communicates a thought, idea, or fact in spoken form [1.5.5]

	4.10  Evaluate social and 

         ethical work  

        environment


	4.10.1  Analyze rules, 

           regulations, and   

           ethical behavior
	Thinking
	Writing

Decision Making


	Applies/uses technical words/concepts [1.6.4]

Evaluates information/data to make best decision [4.2.5]


 UNIT V: CAREER READINESS

Unit Terms:  application, , associate's degree, bachelor's degree, career, career outlook, certificate, community involvement, competency, contract labor, cover letter, deductions, demographics, discrimination, doctorate degree, employable, employment outlook, entrepreneur, entry-level job, FICA, financial aid, flex-time, follow-up letter, fringe benefits, gross income, incentives, interview, IRA,  job, job lead, job search, letter of application, letter of recommendation, letter of reference, master's degree, net income, performance evaluation, personnel, post-secondary, probation, recruiting, résumé, salary, scholarships, self-management, social security, tax forms, tenure, transition, turn-over, workman's compensation

CAREER and TECHNICAL SKILLS


ACADEMIC and WORKPLACE SKILLS

              What the Student Should be Able to Do




 What the Instruction Should Reinforce
	Knowledge
	Application
	Skill Group
	Skill
	Description

	5.1  Define terms related to 

       career readiness


	 5.1.1 Apply terminology in 

         appropriate situations


	Foundation
	Reading

Listening

Writing

Speaking
	Applies and understands technical words that pertain to the subject [1.3.6]

Comprehends ideas and concepts related to Internship Program [1.2.1]

Uses words appropriately [1.6.21]

Applies/uses technical terms as appropriate to audience [1.5.2]

	5.2   Create documents for job

        application


	5.2.1  Type letter of application

5.2.2  Complete job application

          form accurately

5.2.3  Complete a resume

5.2.4  Complete a follow-up 

          letter


	Personal Management
	Job Application

Job Requirements

Self-Esteem

Responsibility
	Composes and creates documents [1.6.8]

Completes form accurately [1.6.7]

Determines what information is needed [1.3.10]

Develops self-confidence by creating a resume, which promotes personal strengths and abilities [3.5.5]

Exerts a high level of effort and perseverance

towards goal attainment [3.4.4]



	5.3  Formulate appropriate 

       appearance at the workplace 
	5.3.1  Analyze employee’s compliance 

         with the company’s dress code and

          appearance standards to be a 

          successful employee


	Thinking
	Reasoning

Self-Esteem
	Uses logic to draw conclusions from available information [4.5.6]

Creates self-confidence and positive self-image through proper grooming [3.5.3]

	5.4  Evaluate interview 

       competencies
	5.4.1  Identify, prepare, and present

         answers to most 

         frequently-asked interview

         questions

5.4.2  Demonstrate appropriate 

           attire for an interview
	Foundation

Personal Management

Personal Management


	Speaking

Self-Esteem

Self-Esteem
	Speaks effectively, using appropriate eye contact, gestures, and posture [1.5.11]

Presents positive image of personal attitudes and abilities [3.5.7]

Presents positive personal reference of education and work experience [3.5.8]

Creates self-confidence and positive self-image through proper grooming [3.5.3]



	5.5  Search and locate

       information for job

       opportunities
	5.5.1  Search for job leads in newspaper, 

          internet sites, and through 

          employment agencies
	Personal Management
	Career Awareness
	Analyzes own knowledge, skills, and ability

[3.1.2]

Explore career opportunities [3.1.6]

Identifies education training needed to achieve goals [3.1.8]

	5.6  Assess employment 

       compensation and benefits
	5.6.1  Calculate net pay

5.6.2  Assess personal needs and calculate

         payroll deductions and its impact on 

         lifestyle and future needs

5.6.3  Critique forms of pay and justify 

          personal preference for earnings
	Foundation

Thinking
	Math

Decision-Making

Reasoning
	Calculates and estimates payroll deductions [1.1.8]

Evaluates information and data needed to make best decision [4.2.5]

Uses logic to draw conclusions from available information [4.5.6]




UNIT VI: COURSE COMPLETION

Career Portfolio:  ACT, ACT PLAN, aptitude ASFAB, assessment results, business letter to college, career growth opportunities, career ladder, community service record, graduation checklist, interest inventory printouts, job shadowing,  Kuder assessments, letter of application, letters of recommendation, post-secondary education plan, program of study completion documentation, resume, scholarship application, scholarship guide, short/medium/long term goals, college prep test results, transcript, "Why I Want This Career" essay.


CAREER and TECHNICAL SKILLS


ACADEMIC and WORKPLACE SKILLS

              What the Student Should be Able to Do




 What the Instruction Should Reinforce
	Knowledge
	Application
	Skill Group
	Skill
	Description

	6.1  Evaluate personal career 

       planning portfolio


	6.1.1  Critique the thoroughness and

          completion of required 

           documents

6.1.2  Asses skills, abilities, interests, 

          experience, and 

          accomplishments

6.1.3 Assess personal and career 

          goals
	Foundation

Personal management


	Writing

Career awareness, development, and mobility


	Communicates thoughts, ideas, or facts in written form in a clear, concise manner [1.6.6]

Checks, edits, and revises document for correct information, appropriate emphasis, form, grammar, spelling, and punctuation [1.6.5]

Analyzes own knowledge, skills, and ability [3.1.2]

Sets well-defined and realistic personal and career goals (short-term and long-term)

[3.1.11]

	6.2  Match career path to 

      appropriate post-secondary 

      education or training
	6.2.1  Compile information, including

          scholarships, grants, and work-

          study from colleges, technical

          schools, and  other work and/or

          education sources using the 

          internet

6.2.2  Compile information using 

          business letters

6.2.3  Compile information using 

          personal visits
	Foundation

Personal Management Skills
	Reading

Writing

Career Awareness, Development, and Mobility
	Applies information and concepts derived from printed materials [1.3.3]

Identifies relevant details, facts, and 

specifications [1.3.16]

Adapts notes to a proper form [1.6.1]

Analyzes data, summarizes results, and makes conclusions [1.6.2]

Develops skills to locate, evaluate, and interpret career information [3.1.4]

Explores career opportunities [3.1.6]

Identifies education and training needed to achieve goals [3.1.8]

	6.3  Critique personal growth
	6.3.1  Assess and evaluate writing

           skills, competencies, and 

           task completion
	Foundation

Personal Management
	Writing

Career Awareness, Development, and Mobility

Organizational Effectiveness
	Presents own opinion in written form in a clear, concise manner [1.6.14]

Monitors progress toward goal attainment [3.1.10]

Analyzes effectiveness of performance evaluation system [3.3.2]

	6.4  Establish post-secondary

       education-training plan
	6.4.1  Verify and document

          post-secondary options

          and opportunities
	Personal Management
	Career Awareness, Development, and Mobility
	Establishes and implements a plan of action [3.1.5]

Explores career opportunities [3.1.6]

	6.5  Analyze job performance 
	6.5.1  List and analyze standards

          of an effective employee

6.5.2  Develop a personal 

          performance evaluation 

          form and rate your 

          performance
	Personal Management
	Organizational Effectiveness

Career Awareness, Development, and Mobility
	Identifies characteristics desired by organization [3.3.6]

Monitors progress toward goal attainment [3.1.10]
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