Student _________________________________________________________________
Work Site _______________________________________________________________
Work Supervisor _________________________________________________________
chapter 5: Company Profile Checklist
The company profile is a key ingredient in successfully researching your internship.  Always construct a company profile on any serious internship opportunity. Use the Company Profile Checklist below to help create your profile. The categories addressed in your company profile may vary. For example, components for a legal office internship might be very different from those of a retail store internship.

Complete company profiles on at least two internship opportunities of your choice and add them to your Career Portfolio. When finished with the profiles, write a brief summary that highlights the most significant pieces of information that were obtained.


chapter 5: Company Profile Checklist
Purpose:  As indicated, the company profile is a key ingredient in successfully researching an internship opportunity. Students should use the Company Profile Checklist to ensure they include all of the information required to construct a company profile. Customization of checklist questions is permissible and encouraged to make the profile more meaningful. 

Students are required to complete company profiles for two internship opportunities. If there is time, students might want to construct several company profiles to assist in eventual internship selection. Students should use the Internet, search engines, annual reports, and other information to construct their profiles.
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COMPANY PROFILE CHECKLIST





1. Description of the organization’s benefits (e.g., pay, insurance, etc.)





2. History of the organization and its development





3. Profile of the organization’s culture and values





4. Description of organizational advancement opportunities and employee recognition programs





5. Financial status of the organization (review annual report)





6. Public statements about plans and strategies for the future of the organization





7. Information about the organization’s experience with internship programs, including information from prior interns of the organization














