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Work Site _______________________________________________________________
Work Supervisor _________________________________________________________
CHAPTER 6: A Personal Code of Conduct

Construct a Personal Code of Conduct
A personal code of conduct is a tool that can be used to help guide you through life’s challenges regarding ethical behavior. Follow the steps below to construct your personal code of conduct. Add your code to your Career Portfolio. 
Step One: Define what you mean by right and wrong behavior. Give simple illustrations as necessary. These right and wrong situations are not limited to your internship experience. During this step, make personal statements that express your views on what is right and what is wrong.  

Step Two: Construct an organizational ethics checklist for your sponsoring organization.  Indicate the forms and sources of information that you used to make your checklist. Once your checklist is complete, apply it to your internship sponsor’s ethical environment and organizational culture. What is your role in the organization’s ethical and cultural environments? Make statements that express your view in this matter.

Step Three: Describe your stance on the following issues: trust, honesty, integrity, accountability, respect, courage, responsibility and any other issues that you deem important with respect to conduct.

Step Four: In a general paragraph, summarize your personal code of conduct. This paragraph should capture your true feelings and values with respect to conduct. You should not be afraid to show this paragraph to anyone—it is, after all, your code of conduct.

Evaluate Your Personal Code of Conduct

You have just constructed a personal code of conduct. To be effective, this code should serve as a guide for your behavior during your internship. On a broader scale, your code is a guide for life. Share your code of conduct with your sponsor. Consider how you will use your code in the future as you answer the following questions: 

a. Summarize how your code addresses questions of trust, honesty, integrity, accountability, respect, courage, and responsibility. Are there any missing components that should be added to your code?

b. What are your code’s apparent strengths? What are its apparent weaknesses? How will you attempt to correct the weaknesses?

c. What areas do you foresee that will need to be added to your code as you enter the workplace?

d. What was your sponsor’s reaction to your code? Did your sponsor make any suggested changes? What have you learned from your sponsor and internship experience that should be added to your code?

CHAPTER 6: A Personal Code of Conduct

Purpose:  This activity gives students four specific steps to follow in constructing a personal code of conduct. An assessment of the work environment and its approach to ethics should be considered when developing the personal code. The steps in constructing a code can be customized to fit individual or institutional learning requirements. 

In the second part of this activity, students are asked to evaluate their code of conduct to ensure that it actually fits the individual’s needs during the internship. Lastly, students are asked to seek feedback from their internship sponsor as to the usefulness of such a code and how it might provide direction for accomplishing the objectives of the learning contract.

