Student _________________________________________________________________
Work Site _______________________________________________________________
Work Supervisor _________________________________________________________
CHAPTER 6: The Learning Contract
The learning contract is a key part of your overall internship experience. The learning contract becomes the self-designed plan that guides you through your internship. Treat the contract seriously. Be sure to involve your internship sponsor in the construction process. Remember to have the sponsor sign the contract, give the sponsor a copy, keep one for yourself, and return the other copy to your faculty adviser. Secure your adviser’s approval to begin your internship. Your contract can be customized but should at least address all the areas outlined below.

PART I:  Personal Data
A.  Name: _____________________

Social Security No.: ________________
Home Address:





_________________________________________________________________

_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
E-Mail: ______________________
Phone: __________________________
B.  Internship Organization:

______________________________________
     Address:



______________________________________
     




______________________________________





______________________________________
     Phone No.:



______________________________________
     Sponsor E-Mail:


______________________________________
     Supervisor:



______________________________________
     Your Position:


______________________________________
     Faculty Adviser:                        
______________________________________
PART II:  The Internship

A.   JOB DESCRIPTION:  Describe in as much detail as possible your roles and responsibilities while at your Internship. List duties, projects to be completed, deadlines, and so forth.

B.
SUPERVISION:  Describe in as much detail as possible the supervision to be provided. What kind of instruction, assistance, consultation, etc., will you receive and from whom?
C.
EVALUATION:  How will your work performance be evaluated? By whom? When?

PART III:  LEARNING OBJECTIVES/ LEARNING ACTIVITIES/ EVALUATION

A.
LEARNING OBJECTIVES:  What do you intend to learn during your internship experience? Develop 6-8 specific, measurable objectives and describe how you plan to achieve them.  

Learning Objective 1:

How I Plan to Achieve This Learning Objective:

Learning Objective 2:

How I Plan to Achieve This Learning Objective:

Learning Objective 3:

How I Plan to Achieve This Learning Objective:

Learning Objective 4:

How I Plan to Achieve This Learning Objective:

Learning Objective 5:

How I Plan to Achieve This Learning Objective:

Learning Objective 6:

How I Plan to Achieve This Learning Objective:

Learning Objective 7:

How I Plan to Achieve This Learning Objective:

Learning Objective 8:

How I Plan to Achieve This Learning Objective:

B.
LEARNING ACTIVITIES:  The Internship 10-Week Schedule at the end of this document can be used to help organize your learning activities.
(1)
On-the-Job:  Describe how your Internship activities will enable you to meet your learning objectives. Include projects, research, report writing, networking, etc. Explain how these activities relate to your learning objectives.
(2)
Off-the-Job:  List activities outside of the internship position in which you will participate to help you meet your learning objectives. Activities could include reading career/industry-related articles, writing journal entries, meeting with your faculty adviser, participating in peer group discussions, etc. 

C.
EVALUATION:  How will you know that you have achieved your learning objectives?

PART IV:  AGREEMENT

This contract may be terminated or amended by the student, internship sponsor/supervisor, or faculty adviser at any time upon written notice, which is received and agreed to by the other parties.

Student Signature:
__________________________
Date: ________________
Internship Supervisor:
__________________________
Date: ________________
Faculty Adviser:
__________________________
Date: ________________
(Students should keep a copy of this completed contract)

INTERNSHIP 10-WEEK SCHEDULE 
To enable both the student and the sponsor to gain the most benefits, it is most productive to work from a schedule. This will allow for an organized approach to the learning objectives as well as full utilization of the student’s and sponsor’s time.





Learning Activity/Department

Supervisor

Week 1

Date:________

Week 2

Date:________

Week 3

Date:________

Week 4

Date:________

Week 5

Date:________

Week 6

Date:________

Week 7

Date:________

Week 8

Date:________

Week 9

Date:________

Week 10

Date:________

WORKING HOURS (Days and Times): ______________________________________
CHAPTER 6: The Learning Contract

Purpose:  As indicated, the learning contract form presents a straight forward method for approaching the learning requirements of the internship. The form may be adapted or customized to fit individual and institutional needs. The form presents a series of issues or questions that should be addressed in the internship. Note that once signed, all parties agree to adhere to the conditions specified in the contract. Internship sponsors should have an active role in constructing the contract. Students should create a realistic time schedule for completing their internship.
It might be helpful to provide students with sample learning contracts created by former interns. Walk students through each part of the learning contract to ensure understanding of the information to be included. Discuss why it is important to have the internship sponsor participate in the development of the learning contract. 






