Career Portfolio and Career Action Plan
This portfolio is to be used to organize the records of work and events that may affect your career choices after high school.

· Leave this with your counselor or advisor

· Update periodically

· Talk to your advisor, counselor, and parents about important things to add

· Always date your entries

Some possible uses of your portfolio:

· Help develop a resume

· Apply for jobs, scholarships, and college

· Keep a record of your achievements

· Keep an employment history

CONTENTS:  Persona/Educational/Career Development Records
Include the following kinds of documents in this folder:

 FORMCHECKBOX 

Vocational Assessment Records

 FORMCHECKBOX 

Interest Inventories

 FORMCHECKBOX 

Learning Styles Inventory

 FORMCHECKBOX 

Planned Program of Studies (Graduation Plan)

 FORMCHECKBOX 

Vocational Competency Test Results

 FORMCHECKBOX 

Four-Year Plan

 FORMCHECKBOX 

Kuder Resume

 FORMCHECKBOX 

Sample Job Application

 FORMCHECKBOX 

Letter(s) of Recommendation

 FORMCHECKBOX 

Transition Information/Goals

 FORMCHECKBOX 

Student Interview

Career Focus/Major
 FORMCHECKBOX 

Agriculture, Food, and Natural Resources

 FORMCHECKBOX 

Architecture & Construction

 FORMCHECKBOX 

Arts, Audio-Video Technology, and Communications

 FORMCHECKBOX 

Business, Management, and Administration

 FORMCHECKBOX 

Communications and Records

 FORMCHECKBOX 

Community Services

 FORMCHECKBOX 

Computer and Information Specialties

 FORMCHECKBOX 

Crafts and Related

 FORMCHECKBOX 

Distributions and Dispatching

 FORMCHECKBOX 

Education and Training

 FORMCHECKBOX 

Employment Related Services

 FORMCHECKBOX 

Engineering and Technologies

 FORMCHECKBOX 

Finance

 FORMCHECKBOX 

Forestry and Related
 FORMCHECKBOX 

Government and Public Administration

 FORMCHECKBOX 

Health Science

 FORMCHECKBOX 

Hospitality and Tourism

 FORMCHECKBOX 

Human Services

 FORMCHECKBOX 

Information Technology

 FORMCHECKBOX 

Law, Public Safety, and Security

 FORMCHECKBOX 

Management

 FORMCHECKBOX 

Manufacturing

 FORMCHECKBOX 

Marketing, Sales, and Services

 FORMCHECKBOX 

Medical Diagnosis and Treatment

 FORMCHECKBOX 

Medical Technologies

 FORMCHECKBOX 

Natural Science and Technologies

 FORMCHECKBOX 

Personal Services

 FORMCHECKBOX 

Regulation and Protection

 FORMCHECKBOX 

Science, Technology, Engineering, and Mathematics

 FORMCHECKBOX 

Transportation, Distribution, and Logistics

