PORTFOLIO PROJECT
A portfolio is a collection of items that reflect your talents, abilities, and achievements.  A portfolio is shown to an employer to prove your qualifications and abilities.  Below is a list of items to be included in your portfolio.

1. Cover Page – this will be on the outside of your binder.

2. Table of Contents 

3. Resume

4. Reference list

5. Recommendation letters
6. Personal Development Plan worksheet

7. Character Statement

8. Journal Entry Prompts

9. Results from Kuder Career Planning Assessment

a. Research on careers.

10. Reading list

11. Academic Items 
a. Report Card

b. Excellent Test Paper

c. Research Project

d. Essay

e. Standardized Test Scores

f. Transcript

g. Sample of Graded Work

h. Book Report

1. Desktop Publishing Items 

i. brochure

j. newsletter

k. labels

2. Work/Group/Outside Activities – This needs to be a typed narrative of any or all of the following that are applicable to you.  
l. church
m. clubs

n. sports

o. volunteer work

p. hobbies

q. vacations

3. Honors/Awards/Achievements

4. DTP course completion certificate – this will be given to you when the portfolio is complete.

