Power Words

Here are a few examples of power words that you can include on a resume and in the analysis of items in your portfolio

	Accomplished
	Achieved
	Advised
	Precise

	Communicated
	Conducted
	Designed
	Courteous

	Competitive
	Efficient
	Energetic
	Sense of humor

	Conderate
	Expresses ideas clearly
	Fair minded
	Tenacious

	Developed
	Directed
	Doubled
	Reconciled

	Diplomatic
	Accurate
	Conscientious
	Self-learner

	Edited evaluated
	Hired
	Improved
	Trustworthy

	Enthusiastic
	Ethical
	Optimistic
	Supervised

	Entrepreneurial
	Hard-working
	Independent
	

	Flexible
	Friendly
	Good listener
	Tactful

	Follows directions
	Manage time well
	Mature
	Adaptable

	Handles pressure or stress
	Healthy lifestyle
	Loyal
	Confident

	Imaginative
	Innovative
	Logical
	Eager to learn

	Increased
	Installed
	Interviewed
	Resourceful

	Industrious
	Motivated
	Persevering
	Reliable

	Led
	Managed
	Persuaded
	Sold

	Meets deadlines
	Methodical
	Problem-solving attitude
	

	Open-minded
	Cooperative
	Punctual
	Solves problems within a group

	Patient
	Practical
	Reduced
	Wrote

	Persistent
	Self starter
	Sensible
	Assertive

	Planned
	Recommended
	Sensitive to diversified population
	Creative

	Welcomes new challenges
	Work without supervision
	Taught
	


Skill Words

	Analyzed
	Articulated
	Authored

	Budgeted
	Calculated
	Charted

	Clarified
	Communicated
	Compared

	Composed
	Condensed
	Consolidated

	Coordinated
	Debated
	Designed

	Diagnosed
	Displayed
	Drafted

	Edited
	Enhanced
	Estimated

	Evaluated
	Expressed
	Filed

	Interpreted
	Investigated
	Organized

	Predicted
	Presented
	Recommended

	Researched
	Responded
	Reviewed

	Solicited
	Sorted
	Studied

	Summarized
	Supervised
	Communicated

	Coached
	Convinced
	Demonstrated

	Directed
	Explained
	Facilitated

	Guided
	Influenced
	Instructed

	Led
	Listened
	Managed

	Mentored
	Monitored
	Motivated

	Negotiated
	Networked
	Prioritized

	Reinforced
	Set goals
	Supported

	Trained
	Compared
	Composed

	Designed
	Illustrated
	Maintained


