Professional Appearance and Conduct

Pottsville Middle Grades 

Pottsville, AR 

You are to dress appropriately for your job shadow. Unless you are informed otherwise, you should follow the guidelines listed below.

Professional Appearance

MALE

Slacks of dress pants (no jeans if possible)

Shirts with collar or buttons (tucked in please) 

NO t-shirts with logos, hats or shorts

Clean shoes, laces tied

FEMALE

Skirts or dresses with hosiery or appropriate slacks

Clean shoes

Modest jewelry and make up

No tight pants, revealing necklines or short skirts

GROOMING

Shower, brush hair and teeth

Clean and cut nails, no chipped polish

Professional Conduct

Be on time!  Be Early!!

Smile, make eye contact

Use a firm handshake

No slouching, shuffling, be attentive

Use a friendly greeting, "Nice to meet you."

Speak distinctly, pleasantly--no slang

