Date: ___________              Name: _______________________________             Hour: _______________

Using Resources

Staffing – Lesson 6  FW # 1.5
Skillfully Done (pg 68 & 69) 

1. When you are absent from work, it doesn’t make any difference?   True     or    False

2. Managers must use their valuable time to find a _____________________ for you if you are not at work.

3. Your co-workers must pick up the ________________ by doing more if you are not at work. 

4. Clients are affected because they are not served ______________ and ____________________________. 

5. If you get fired, the company must spend ________________ recruiting and hiring someone to replace you. 

6. ________________________ costs the company time and money. 

7. What is “no-fault” leave? ______________________________________________________________________________________________________________________________________________________________________________

8. No fault leave is good for companies and employees.   True         or           False

9. Suggest additional policies a company might institute to prevent or reduce employee absenteeism. _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

10. Calculate the cost of absenteeism to a large school district that records 655 days of teacher absenteeism and pays substitutes $75 per day. 

11. Fill in the following steps that show a chain of events that might occur if a worker is absent from a TV repair shop. 


