Background:

Pottsville Middle Grades Career Orientation students are participating in a job shadow program.  Job shadows are part of the Department of Workforce Education’s focus to prepare students for the workforce of the 21st Century.  Job shadows are sued to make classroom leaning more relevant to the “Real World of Work.”

What is Job Shadow?

A job shadow provides students with an opportunity to spend between four and eight hours with an employer at a business, non-profit organization, or government agency.  The objective is to provide the student with an opportunity to learn as much as possible from a person working at a job in which the student has expressed an interest.  By “shadowing” a seasoned employee, the student will get a first-hand perspective of what adults do in the “Real World of Work.”  Additionally, the student will better understand the process of career exploration and why striving for a good education is important.

During a job shadow, individual mentors are selected by employers to assist each student.  Employers should encourage the job shadowing mentors to perform their normal work activities with a willingness to walk to students about their work and its significance to the organization.  Students are encouraged to ask questions of their mentor such as “What do you like about your job?”  Or “What kind of training do you need?”  Students should not be expected to do “real work”; they are there to observe only.  This is particularly important if the job requires the use of dangerous equipment.

It is important to note that your willingness to accept a student into your world will be a big boost for his/her self-esteem.  For many students this job shadow will be their first experience with the “Real World of Work.”

Expectations of Employers and Mentors

1. Accept a phone call from the Career Orientation teacher and/or student to arrange and confirm a job shadow appointment with you;

2. The mentors should simply be themselves and let the student observe them at work.  Mentors should explain the important aspects of their job and how their job relates to others in the organization.  Mentors should answer the student’s questions to their best ability;

3. Mentors should verify the student’s participation by signing their question sheet;

4. The employer and mentor should complete a brief evaluation of the job shadow experience; (5 minute questionnaire)

Expectations of Student

1. Check with teacher to confirm job site location and appointment;

2. Call job shadow employer to confirm appointment

3. Arrange transportation to a from job shadow site

4. Dress appropriately

5. Ask relevant questions of host employer and report back using designated forms

6. Obtain signature from your mentor to verify the experience

7. Thank both the mentor and employer

Other Information

Students who job shadow during school hours will be on a limited time schedule.  They will be excused from school for time spent on the job shadow and for time traveling to and from the work site only.

How To Get Involved

Simply complete the attached form and return it to Pottsville Middle Grades or call the Career Orientation Teacher at (479) 890-6631 or FAX (479) 968-6446.

